Booking Terms and Conditions for Randwick Village Hall  9th February 2024
The following rules are part of the conditions of letting for Randwick Village Hall and they should be read and understood by the hirer at the time of booking.
1 . Letting Charges:  Charges include heat and light and the use of equipment. The current scale of charges are shown below. A refundable deposit of £100 is payable in advance for private evening events only. See below for conditions were the deposit may be forfeited. 

All fees to be paid in advance via bank transfer and booking is complete once the hirer has received acknowledgement from Randwick Village Hall.
2. Times: The hall will not be let for functions after midnight. All music must cease by 11.45 p.m. and the hall must be vacated promptly and quietly before midnight. 

3. Licences: The hall is not licensed for the serving of alcohol. Any hirer wishing to serve alcohol must have the approval of the committee. A Temporary Event Notice must be obtained from Stroud Dstrict Council Licencing Department for any serving of alcohol. This must be posted at the bar during the event. A surcharge is also payable – see scale of charges. Premises licence number is 07/00766/LAPRT
4. Bouncy Castles and Inflatables: Bouncy Castles and Inflatables are stricly forbidden both in the hall and on the play field.
5. Refusals: The committee has the right to refuse any booking.

6. Car Parking: Spaces are provided on the tarmac areas above and below the hall. A disabled parking space is provided at the front of the Hall.  The adjacent tarmac area can be used for dropping off but should be kept clear while the Hall is in use to allow easy evacuation and access for emergency vehicles.
In order to minimise grass erosion the hirer agrees to advise visitors to follw the guidelines below:-
a) All visitors will be asked to walk or cycle to the event where possible

b) If visiting by car is necessary all tarmac spaces should be used before any attempt is made to park on the playing field.
c) Parking on the playing field is a last resort. 
d) Access to parking on the field is not guaranteed and the Committee reserve the right to close the field at any time without notice.  This would noramaly be when there is prolonged periods of heavy rainfall and the grass becomes saturated.  Should the field be closed this will be posted on the Randwick Gateway facebook page.
7. Safety: Exit doors are all easily unlocked using the turn handles fitted. When the hall is in use the exit lights above the doors should be switched on. The switch is in the kitchen. Please ensure a minimum number of persons remain in the kitchen when any of the appliances are switched on. Young children may not enter the kitchen. 
8. Hall Capacity: The maximum number allowed in the main hall is 100. The maximum number of performers allowed to perform on stage is that which the organisers of the event are satisfied can safely be evacuated through the exit in the changing rooms. Note: If any performers are to be seated in the main part of the hall at any time during the performance, their number counts towards the 100 limit.
9. Damage: The individual or the organisation hiring the hall and its equipment is responsible during the period of the hire for any damages or breakages. Damages should be reported to the Booking Secretary. The cost of rectifying any such damage may be charged to the hirer and the deposit withheld.
The hirer is advised to check the hall for damage at the start of a booking, photograph any damage and report it to the booking Secretary on randwickvillagehall@gmail.com.  Failure to provide evidence of damage from previous bookings may result in the hirer being held responsible for the damage and the deposit with held.

10. Noise: Users of the Hall are expected to respect local residents and not cause undue noise. Should a resident complain about noise nuisence to a nominated Committee member, the nominated Committee member reserves the right to terminate the hire immediately, stopping the event in progress. In this event the Hirer will be charged the full rental cost for the booked period and forfeit their deposit. Please keep the kitchen and side door to the field closed when playing music as the sound carries to the neighbouring houses.
11. Recycling and rubbish disposal: Recycling boxes are provided for glass, plastic, cans and paper. These are located outside the kitchen door. If there are excessive bottles please place in bin bags whilst inside the hall. When bagged up place quietly outside the kitchen door so as to minimise disturbance to the nighbours.  Bins are provided for non recyclables.
12. Smoking: Smoking in the building is prohibited by law, the maximum penalty being £2,500. It is the responsibility of the persons or organisation hiring the hall to ensure this regulation is observed. All costs from a prosecution of R.V.H & P.F.C will be passed on directly to the hirer of the hall.

13. On departure: Please leave the hall in a clean and tidy condition and respect the nieghbours.

  In particular:
· Replace tables in the cupboard at the back of the Hall
· Stack chairs, no more than 8 high, facing the wall on the kitchen side of the hall.

· Sweep all floors which have been used. 
· Put all rubbish in the bags  provided. These are stored in the cupboard under the sink.
· Put recycling items in the appropraite containers

· Any recycling overflow to be bagged inside and placed quitely outside the kitchen door.

· All spillages must be cleaned up.
    

· Lock all doors and secure all windows (remember to check the doors to the field).

· Switch off all lights and remove plugs from sockets. 
· Toilet lights are switched off automatically by a time clock.
· Clean sinks, drainers and worktops and leave the kitchen tidy.
· Please ensure users drive away quietly.

FAILURE TO COMPLY WITH THESE RULES MAY RESULT IN YOUR DEPOSIT BEING FORFEITED
14. Keys: Access to the hall will be arranged with the Booking Secretary once the booking is made.  On leaving the hall, the door should be locked using the keypad.
Scale of Charges effective for new bookings from 1st June 2023
Village Organisations and

Normal Bookings:               £8.00 per hour

Regular Users*



*must book minimum of 6 sessions and make representation at Village Hall Committee meetings
Other Organisations and 

Normal Bookings:               £18.00 per hour

Private parties



Full day hire
Normal Bookings

£180 per day

(set & clear up on adjacent days at discretion of booking secretary)
A surcharge of £30 per booking will be incurred for bookings involving sale of alcohol.
